
 
CARE4 MODULE NAME:  eMAR 

eMAR Back Entry Med Admin Post Codes, Downtime 
 

Overview  

Medication administration that is documented on paper forms during codes, downtime or other 

acute episodes of care needs to be back entered on the eMAR.   This document includes the 

steps to document the medications on the eMAR. 

1. Select the patient from the Status Board/Tracker 

2. Select MAR 

3. Select the medication to be back entered 

4. Select Document in the footer buttons 

 

5. Verify the patient – Select Manual barcode and enter the patient’s account number from 
the patient header, Example – VA1450/21  

6. You will see ‘Documenting against a PAST schedule’ warning message 

 

7. Click Yes to continue 

8. Select Reason from the drop down list (Downtime, See Note (electronic note to 
reference paper documentation) 

9. Edit the Admin date and time to the actual date and time given on the Admin tab 

 

10. The paper downtime MAR or other paper forms will be scanned into the EHR 

11. Confirm that the medication has been back entered by initialing the paper MAR/forms 

and send all paper MARs/forms to be scanned as per site process 


