CARE4 Tip Sheet

Overview

This document provides instructions on how to discharge a patient using the EDM
Tracker.

The discharge process is a multidisciplinary process, and all members of the team will
populate the discharge plan.

Once the physician assesses the patient and determines they are Ready for Discharge,
the status event updates in the LOS Time/Status/Event Time column of the EDM
Tracker and Ready for Discharge will be populated.

Complete the Discharge assessment (generic) or any program specific discharge
assessments.

For Emergency Patients:

e Open the EDM Tracker, find your patient, note if the Ready for Discharge
indication is present. Open the patient’s chart, Click Discharge Plan from the
right column.

ED Visit Data
Triage Report
ED Snapshot
ED Flowsheet
Worklist
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All discharges from the ED, transfers to external facilities, and admissions to the
OP, ICU, or inpatient units from the ED are documented from the Discharge
Plan.

Under the interventions section select the ED Discharge Assessment.

Click in the box next to ED Discharge Assessment and click the Doc button.
Complete the applicable fields and click save and exit.

For patient going home prescriptions, instructions, and appointments maybe
included.

If applicable materials can be printed off for the patient by clicking the Print
Packet button
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Select the Patient Disposition, if being transferred to another facility click the

carrot in the To Institution field. Select the correct institution from the pop-up list.

To print off information to give to transport personnel, or a receiving facility click
Reports and select the appropriate report from the pop-up list.

Name Mnemonic
Active Medications PC.MEDACT
Code Blue Report PC.CODEBLU
Consults - Entire Visit PC.CONSULT
Discharge Report PM.DISCHAR
ED Audit ARCHIVE ED.AUDIT

External Transf to Mental Hith PC.MHTRANS
External Transfer for Newborn PC.NBTRANS
External Transfer from ED PC.EDTRANS
Extemal Transfer from ICU/CC PC.TRANS
External Transfer from OB PC.OBTRANS
External transfer from Paeds PC.PAED
External Transfer General PC.GENSIMP
External Transfer to LTC PC.TLC
External Transfer to Rehab PC.REHAB
External Transfer to Ret Home PC.RETHOME

Home O2 Report PC.HOMEQ2
Labs PC.LABZWK
Medical Imaging - Entire Visit PC.MIALL

e Enter the date and time that the patient left in the Discharge Date/Time field.
Slick Save. This should not be done before the patient departs.
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