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CARE4 MODULE NAME: Completing/ Cancelling Orders 
 
From the Clinical Home Screen you can view appointments that have orders attached.  
The Order may have been attached to the visit during booking. Below you can see the X 
indicator for a diagnostic imaging order. 
 

 
 

 Selecting the X allows you to assign yourself as the person completing this item 
and review the order. In this example, the child is to have spirometry with the 
appointment. 
 

 
 You can also see this order in the Outstanding Orders Widget on the reference 

region or within the Orders routine. 

 
 

 Click on the order, select the Active status. 2 Options appear; Cancel and 
Complete. Select completed after the order is fulfilled. Order will be shown as 
completed. 
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 To identify it was not completed select cancel and why the order was not 

completed. 

 
 After completing the order, the icon no longer appears on the schedule within the 

Clinical Home Screen. 
 

 
 
 
 
 
 

 
 

 


