CARE4 MODULE NAME: PCS, Web Acute, and Web ED

How to Change your PIN

Overview

This document provides instructions on how to change your PIN using the PCS, Web
Acute, and Web ED Modules.

How to change your PIN

e Loginto MEDITEC Expanse. The main menu screen will open, and you will see
Change Your User’s PIN.
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e Click Change Your User’s PIN, and on the pop-up screen, you will be asked to
enter your network password (this is the password you use to log into the
computer system). Click in the green cell, type your password, then click enter.
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o After a few seconds as the computer validates your credentials, the *Enter New
PIN will turn green. Click in it and enter your pin. (It is recommended to come up
with a PIN that is easy to remember). Click Enter and then re-enter your PIN in
the *Re-enter to Verify box, and then click OK. Your PIN will be saved and be
ready to use.
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e Web Acute and Web ED users can also change their PIN within the module by

clicking on the Menu button on the Navigation bar, and then selecting Change
PIN
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Click Change PIN. On the pop-up screen you will be asked to enter your network
password (this is the password you use to log into the computer system). Click in

the green cell and type your password, and then click enter.
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After a few seconds as the computer validates your credentials, the *Enter New
PIN will turn green. Click in it and enter your pin. (It is recommended to come up
with a PIN that is easy to remember). Click Enter and then re-enter your PIN in

the *Re-enter to Verify box, and then click OK. Your PIN will be saved and be
ready to use.
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